@? Self Service Registration for W-2 Services

Welcome! ADP is committed to protecting your privacy and ensuring that only you can access your personal information. To assist us in meeting
that commitment, you must register with us before using our services.

During registration, you will be assigned a user ID and you will create a unique password. Then you’ll be ready to log on and start using ADP
services.

Before you register, your administrator will provide you with the following information:
e Your company’s Registration pass code
¢ The web site address (URL) to use for Self Service Registration

v /2
W-2 Services
Welcome to ADP W-2 Services ...
sCantlogin?
. : & Loain » ForotPassward? » Securiy Setiings
Open W-2 Services site u Forat UseriD? u inirnum Sofware Requirements

and click Register Now.

» Register Now

Use of pop-up blockers may interfere with some of the
features anthis site. Tell me tnate

This site is bestviewed in 1024 x 768 using Microsofi®
Internet Explorer. Click the icon below to install the latest
version

Wierssofts |
1 |intarnet 7

@ | Explorer 5%,

Note: This is an example; your page may look different depending on the product you are registering for.
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Welcome!

YWelcome! ADP is committed to protecting your privacy and ensuring that only you can access your personal

Privacy & Security
information. To assist us in meeting that commitment, you must register with us befare using our services. During
registration, you'll be assigned a user ID and you'll create a unique password. Then you'll be ready to log on and start
using ADP services.

= Cwr Security Commitment

= ADP Privacy Statement
. . Ready to get started?
Click Register now. vrod

- Register now '
The Registration Process At-a-Glance

Here is how to register for ADP semvices:

&) Enter your registration pass code

8 Verify your identity

If so, you are already registered for ADP serices.
€ Enter your contact information

Already Registered? ([l Addaservice |

= | egal Information

Do you already have an ADP user 1D in the following
format: JSmith@Company?

€ Enter your security information

& view your user ID and create your password

What you need to register:
» Fegistration pass code Learn More

Enter your Registration pass
code and click Next.
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Complete the information on
the page and click Next.
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Enter your e-mail address
and click Next.

Your phone number is
optional
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You will only be asked for this
information if it has not been

previously provided to ADP.

Select your security questions, enter

your answers, and then click Next.

Important: The security questions
and answers are used if you forget
your logon credentials so be sure to
choose information that you can
remember.

You should make a note of your
answers and keep them in a safe
place.
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Register for ADP Services

Flease enter the following information to register for ADP services.

Step 5 of 6

1. Enter Your Registration ¥iew Your ADP Services User ID

Pass Code Yfour user 1D is provided below. You'll use this ID and password to log on to ADP serices. A confirmation e-mail containing your user 1D will
2. Werify Your [dentity be sent to the address you provided.
3. Enterour Contact s 4
Infarmatian Note: Your user ID is not case-sensitive.
H H 4. Enter Your Security
Your user ID is displayed.
play TRToram o User ID: jdoe@dehnewsn

5. View Your User ID &
Create Your Passwori

6. Confirmation

Create Your ADP Services Password

Create your paSSWOI'd and Passwaords must be at least 8 characters long and must contain at least 1 letter and 1 number. ¥our password may also contain these five
click Submit special characters (- @#§). Passwords are case sensitive.

Note: Your password is case sensitive.

= Required

Important: You should make e
a note of your user ID and [~ Create Password: v (Example: Password1)
password and k,eep them Ina l- Confirm Password: b |
safe place. You'll need them
to log on to ADP services. & soomit ) @ conce)
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Select the service you want to
use and click Log On.

Thank you for registering to use ADP Services!
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